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Code of Conduct for Students

BEHAVIOURAL DISCIPLINE OR CODES OF CONDUCT IN CLASSROOM AND
COLLEGE PREMISES - DO'S AND DONT'S

o Students must be punctual and regular in attending classes, tutorials, class tests
examinations, etc. Failure to obtain the required attendance percentage, non-submission
of assignments and unjustified absence from tests /examinations will be treated as
breaching the code of conduct.

e Student must be seated in their classrooms at the beginning of each period/lecture. They
must not enter or leave the class-room without permission of the teacher.

e Impersonation during roll call is a punishable offence.

e Use of Mobile Phone during the lecture is prohibited and is liable for punishment.

e Resorting to any kind of malpractice (copying, impersonation, use of unfair means,
exchanging answer-sheets) during examinations will not be tolerated and will be dealt
with severely.

e Students should carefully follow the Notices put up on the Notice Board (both online and
offline). No excuse will be considered if the notices on the Notice Board are ignored.

o When a teacher is absent or is unable to take class, students should maintain a strict order
among themselves so as to not disturb the adjoining classes. Under no circumstances

should they leave the classroom without ascertaining the relieve orders from the Staff

room. M
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o Students are expected to treat the members of the staff both teaching and non-teaching
and their fellow students with courtesy both in and outside the college. Students shall not,
by their act or conduct, cause damage to the reputation of the institution.

o Students are expected to come to college dressed suitably maintaining decency.

e Students must wear and display visibly their Identity Cards at the gate while entering the
College and always keep it on your person during college hours inside the campus.

o Students are not allowed to loiter or stand about the verandas or corridors of the College
during class hours.

e When assembled every class must consider itself responsible for the conduct of its
members.

e Students are forbidden from inviting friends from other institutions and outsiders to the
College.

e No posters are to be pasted or fixed with cellotape anywhere on the College walls. Any
writing, scribbling on the walls will attract disciplinary measures against the student.

e Smoking, chewing and spitting tobacco products or pan masala, consumption of
alcohol or narcotic drugs is strictly prohibited inside the college premises. Violation
of this rule will invite disciplinary action. The college premises is a smoking free
zone, respect it.

¢ Students must refrain from mishandling and tampering with library books or college
computer systems.

o The right to access Girl’s Common Room is reserved to girls.

e A student shall not commit or cause breach of peace inside and around the col] ege
campus.

Students are prohibited from indulging in games, even in small groups, anywhere in

the
college premises during lecture hours. M
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+ Ragging in any form is strictly prohibited. Disciplinary action will be taken against
those who violate this rule.

« Any damage or defacement of college property is a punishable offence. If a college
property is found damaged in a classroom while the class is assembled the loss may be
recovered by a fine imposing upon the whole class if the students responsible for such
damage cannot be detected.

 Habitual misconductrepeated breach of the College Rules & Regulation will be
considered as a grave offence and will result in suspension/expulsion of the student with
immediate effect.

e The use of cycle stand is reserved for the college students only for which they are
charged annually. Any student parking his/her vehicle without the payment to the college
will be fined.

e The students should behave decently in the college canteen. The boys cannot use the area
reserved for the girl students during the college hours.

¢ No student can use the area reserved for the college staff in the canteen.

* Use of plastic is banned in the college campus. Any student found in violation to this will

be fined.

* Students are supposed 1o throw the waste papers in the dustbins installed at various places
in the campus,

* There are separate stairs reserved for the girl students near the Physics lab. Any boy using
those stairs will be fined severely.

* Any student causing damage 1o the playgrounds and track will be fined.

* No vehicle can enter the college playgrounds, Anyone found violating this rule will lead
to disciplinary action.

e\
* No boy student can enter the girls hostel. A éo\\e‘Q"
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The college campus is under CCTV surveillance and recording. Students are supposed to
behave decently in the college campus.

There are separate lawns for boys and girls in the college campus. Any boy entering the
girls’ lawn will be fined and disciplinary action will be initiated against him.

The students are supposed to switch off the fans and lights after their class is over.

The students using computers in computer lab, library or in any department are supposed
to switch off the computer/printers after the use. Leaving the computer/printer on can
damage the equipment. Any student doing so will be fined.

There is an e-waste collection center in the college computer lab. The students having
any kind of e-waste at their residence or in the neighbourhood are encouraged not to
throw it away in the garbage. They can bring the e-waste to the college and deposit it to
the e-waste collection center where a register of the collected e-waste is maintained.
There are various drinking points in the campus and each one of them is connected to the
water filters. The students are supposed to turn off the taps after drinking water.

Fee is charged by the college in instalments throughout the semesters to facilitate the
economically poor and backward students. The students in turn are supposed to adhere to

the deadlines of the instalment date given by the college.

There is a separate parking area for the college staff. Any student parking his/her vehicle
in that area will be fined severely.

Khalsa Collegs,
arhdiwala (Hsp.)
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under pri
Private management affiliated 10 this

rncipal, Directo
and Librari
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r of Physical Fducation, Tutor,
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(1) SERVICE RULES
ry teacher, in
a Written contract

2.|.. The appointment of eve
sanjab University shall be on

4 non-Government college affiliated 10 the
rom time to time (prescribed

form oi . as per form prescribed by the Universin
Vacancies : rm given in Vol. 111 of the Calendar)
dl ¢ a al“ .
£amst permanent Posts shall ordinarily be filled substantively within
hree months. ) sub: ey withn

After an institution |,

as been in existence it
. . X1¢ or three years, not more than one-fifth
of the number of teaching ) S |

Stalt shall be on temporary basis.

B 2.2. Every teacher fn an Arts and/or Science college shall be paid at least the
minimum_pay- scale as laid down by the University.

2.3. A teacher will ordinarily be appointed on one year's probation afier which he will -
normally be confirmed if his work and conduct are found satisfactory. It would be obligaton on the
part of a Governing Body to notify to the teacher in writing before the expiry of one ycar’s probationan
period, whether he had been confirmed or his period of probation had been extended ana in absence
of such a notice the teacher would be deemed to have been confirmed.

The probationary period shall in no case be extended beyond two years from the
date of appointment.

3.1. No teacher shall be required to teach for more periods than the number laid
down by the University: in addition, he shall undertake such co-curricular activities as may
be assigned to him by the Principal. |

3.2. If a teacher is given some cxtra teaching work temporarily, he shall be paid an
allowance for the additional work according to the rates as may be determined by the

Syndicate from time to time. ‘ e e
4.1. Every teacher shall be paid his salary regularly, but in no case later than the

0th of the month following that for which salary is due. 10 cach teacher o
4.2. Annual increments shall be granted by ll.lc Qovcrnm'g ‘Bod} 10 tdkd'r‘w?: w‘;‘- x\hj
the recon.m;cndation of the Principal and'lo the Principal or;)‘lu"l:chc:z\r:nilr;‘ :uu‘mxim;‘:
Chairman of the Governing Body. Annual increment shall m;; d‘,\:; ‘:nm r:;\‘;w the “rder
any specific reason in Writing and in case the Gow-mmgu 01 }n I(::\ the right of a":\cnl
within cxc 5 ":;a;s“‘o'r“th'c'"ic‘a'ciiér/prmcipal‘s representation, ¢ Shatt VS ) s

10 the Vic-Chancellor.

. > in which 1t
. oy teacher on the 1st day of the month in w

, Il be given to every

increment sha

Annual

falls, d temporarily or on probation shall be entitled to summst
inted t¢ art
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wilary as under:

vacation .
Ihose who complete mne month’s

IFull Salary

(1)
ServIce,

(i [hose who complete serviee for
(hree months or more but less

Proportionate salary
on the basis of ful)

than nine maonths. salary for nine month,

Provided that -

l. a teacher who has served for less than three months will not be entigleg
to any salary for the period of summer vacation.
2 an appointment (temporary or on probation) of a teacher made agajng

a substantive post, shall be on whole-time basis and ii: the Same teacher
is appointed in the following year also, he shall be cnl‘nllcd to full salary
for the summer vacation irrespective of the period of service up to the
date of commencement of the summer vacation. and the period of
temporary service shall count towards his confirmation.

3. a permanent teacher in continuous service shall be entitled to full vacation salary,
d4, no one shall draw salary for the period of summer vacation from two sources,
S, il a teacher leaves service of his own accord, he shail not be entitled

to summer vacation salary or any portion thercof.

5. The Service record of a Principal’/Teacher and the Annual Confidential Report
on his work and conduct shall be maintained regularly. The person concerned shall be
informed in writing in case there is an adverse report.

Lvery employee shall have the right to inspect his Service Book during the first
quarter of the financial year and his signatures will be obtained in confirmation of his
having inspected the Service Book.

A certified copy of the Service Book shall be supplied to the emplovee, if asked
for by him on payment of a copyving fee, as may be prescribed.

6. Lvery afithated non-Government college shall prepare in accordance with Rules
laid down by the Syndicate a seniority list of its teachers on the basis of persons in
position as on [-11-66 and supply the same to the University. Such lists shall be brought
up-to-date every yvear as on November |.

7. All whole-time teachers in Non-Gowt. Colleges affiliated to the University, shall
retire on attaining the age ol 60 years and thercafler no extension in service shall be granted.

Every teacher shall retire from the service on the alternoon of the last day of the
month inwhich his retirement falls.

8. The clection of teachers™ representative(s) shall be by simple majority vote. The date
and time of ¢lection shall be fixed by the Principal and the voting shall be br\:fgg[c!’@lol.

9.1. Subjeet to what is contained in Regulation Nos. 10, 11 and 12 the Governing
Body of a non-Govt. College shall be entitled to determine the engagement of a permanent
employee, for a sufficient cause, after giving him three months' notice in writing or on
pavment ol three months® salary in lieu thereof,

Provided that the Governing Body has the right to suspend an employee with immediate
efteet in case of gross misconduct or moral turpitude. In doing so he sha!l be served with a
charge-sheet and informed in writing of the ground on which action is proposed o be taken

9.2. A copy of the order of suspension together with a copy of the charge-sheet shall be sen
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athin a week (o the Registr o
with Registrar who may direct that the teacher shall not be placed under suspension

9.3. The period of suspensi ch the case
: suspension sl ithin whi
- ve decided. p 1all not exceed three months within ich t

9.4. During the period of i
suspen i
pay plus allowances as subsistence r;llosvlv(:::\ct: ¢ suspended teacher shall be D i x

9.5. If ultimate v 1o .
. icad ““M_)’ the teacher is removed from service, notice for such removal shall
pot be required nor will any salary be paid in lieu thereof,

10, If a Principal/Te: i i . ) )
is dismissed or rcmovcz r"(’::csl::i:/i::necT}?cmfo ltll::e cors\ﬁ zlilppmgted t'err}porgrlly or on probation
giving reasons, efc., within two wcc‘ks, ge shall send an intimation to the University,

1.1, A : , , .
the Governing B‘():lr):“t?lllzztn:f::m:'r ::)zt?c’eaitn a\zzlit::\';;]ec;rtfl::zlf:n?;f)nl::lss’e: glagcn'mm' Ry glvmtg

(1.2. Duri _ . alary in lieu thereot.

, uring the period of probation and when a teacher is holding a temporary
appointment, the notice period required on either side shall be one month
. 11.3. The period of summer vacation shall count towards notice period, and the salary in
licu thereof shall not be in addition to the summer vacation salary, but the teacher shall be entitled to
!Iu;l ?:]I:ll:wr vacation salary, as admissible under the rules, or salary in lieu of notice period, whichever
is higher.

12.1. For the benefit of the employees every college shall establish a Provident
rlfgddfor w:ichhit ;hal:i follow the general pattern of the Provident Fund Rules as may be
aid down by the Syndicate.

12.2. Every whole time employee of the college appointed against a substantive
post, shall, as a condition of his service, be required to become a depositor in the college
Provident Fund.

#12.3. The rate of subscription of an employee shall be 10 per cent of his +salary.
He may, however, be permitted to subscribe towards non-contributory Provident Fund,
provided the total subscription towards Provident Fund, i.e. contributory (10 per cent) as
well as non-contributory shall not exceed 60% of the monthly +salary of the subscriber.

The contribution of the college towards the Provident Fund of a teacher shall be
10 per cent of his +salary and this shall be contributed at the end of each month. The
college shall pay interest and the amount of such interest shall be placed monthly to the
credit of each depositor.

When the calculation involves paise amounting t0 less than 50 it shall be ignored
and when it amounts to 50 paise or more, full rupee shall be deducted.

Provided that where a higher rate of Provident Fund contribution already prevails,
it shall not be reduced without the consent of the University.

The monthly rate of +salary of a teacher during any college year shall be taken
to be that at which he draws +salary for the month of the college year.

N.B. - The College year is from 1st April to 31st March. .

13.1. (i) In addition to the benefits of the provident Fund a teacher at the time of

i ity of a sum equivalent to one
i ranted by the Governing Body, a Bf%{tu'ty o _ 0 0
rff)tl:tr'fl:nznft ;?sal}“ki’agy’ last diawn for each completed siX monthly period of qualifying

g house rent allowance.

7

4-85.
+ To take effect from the year 198 jus all allowances, excludin

i ‘Pay’ P
. (for CPF deductions) tpcans ' \
't 5;:;!) a(s defined by the punjab Govt. from 1ime to time.
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service subject to 16 172 (sixteen and hzlf) times the ** ‘Pav’ provide

In the event of death of a teacher while in service the gratumy shall be o
t0 2 minimum of 12 times the **"Pay’ of the teacher drawn at the 1w .

provided that in no case shall it exceed the amount as fixed by Penj2d Gove ;‘_--.; .
to time for its employees. ) -

(i) A teacher shall have the option to be governed by the old pr
he opts to be governed by the new Regulations within one year from the date s ame s
regulations come into force.

13.2. A teacher who has put in not less than 20 vears’ qualifying service mp
giving three months’ notice in writing to the appropriate authority be permittad 1o ree

-

diILLGG WL -
=e

from the service voluntarily. The appropriate authority may in special cases redp
waive the period of notice.

13.3. A notice of voluntary retirement may be withdrawn subsequently onh win
the approval of the appropriate authority provided the request for such withdrawal is made
before the expiry of the period of notice.

’

13.4. A notice of voluntary retirement, given afier completion of 20 years” qualifivi
service will require acceptance by the appropriate authority if the date of retirement o

s

slismiie,

the expiry of the notice would be earlier than the date on which the emploves concernad
could have retired voluntarily under the existing provisions of Regulations. Such acceptanc:
may generally be given in all cases except those (a) in which disciplinan proceedings arz
pending or contemplated against the teacher concerned for the imposition of 2 majo
penalty and the disciplinary authority having regard to the circumstances of the case. i
of the view that the imposition of the penalty of removal or dismissal from service would
be warranted in the case; or (b) in which prosecution is contemplated or may have baen
launched in a court of law against the teacher concerned. If it is proposed 10 accept the
notice of voluntary retirement even in such cases, approval of the Governing Body sha!l
be obtained. Even where the notice of voluntary retirement given by a teacher reguirss
acceptance by the appropriate authority, the teacher giving notice may presume acceptance
and the retirement shall be effective in terms of the notice unless the Governing Bod

issues an order to the contrary before the expiry of the period of notice.

13.5. While granting gratuity to a teacher retiring voluntarily, weightage of up @
five years would be given as an addition to the qualifying service actually rendemfl‘b)
him. The grant of weightage of up to five years will, however, be subject to the condition
that the total qualifying service after allowing the weightage should not in any everl
exceed 30 years of service.

Explanation: Qualifying service means continuous service rendered to the College b
a teacher other than in a temporary or ad hoc capacity.

(ii) LEAVE RULES .

14. A leave account shall be maintained by the Head of the Institution.
ersity Calendar.

15. A teacher shall be entitled to leave as per rules in the Univ
Volume III.

*+ ‘'Pay’ as defined by the Punjab Govt. from time to time.

.-

.
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16.1. No teacher sha]| t(al:(le): COND'UCT -

wvcn‘_cm which tendS_ to promote fecllbi?:«: In, subscribe to, or assist in any way. any

Of et oF iy e e di:iu(r); l::]t;:i(i ([))r enmity between different classes
eace.

16.2. No teacher shall al Bod
\ stand for electj : o e/Lo i
ot Hor permissi . l::rctlion to Parliament/State Legislature/Loc 1 Ies
g :dy' .

17. No teacher sh
all, exc :
own wholly or in part, or conduc:p(:rv;nht.the previous permission of the Governing Body
Y articipate i iti i / /
or any periodical, or act as correspondent zf . l:e:vcil;lqg or managing of any newspaper
aper.

18. No teacher shall i ¢ the administra
¢ I any manner critici i i ini !
actions Of the Governing Body of his colTeC:tlmse adversely in public t inistrative

19. No t !
Governing Bodyca::']cirnS‘:EIeL ::rctf:)pt Wi accordance With any general or special order oF .the
ommunicate, directl o rmance ln_good faith of the duties assigned tO him,
‘ y or indirectly, any official document or information to any employee
or 10 an.y other person, to whom he is not authorised to communicate such document or
information ‘

.20.1. No t_eacher shall engage himself/herself directly or indirectly in any'tradC,
occupation or business or undertake any employment by private tuition.

Provided that a teacher may undertake honorary work of a purely social or charitable
nature or occasional work of a literary, artistic or scientific character, subject to the
condition that his official duties do not thereby suffer but he shall undertake or shall
discontinue such work, if so directed by the Principal, and in the case of the Principal, if
so directed by the Governing Body. Provided further that no permission shall-be necessary
for examination work of this University or other Indian Universities/Deemed to be
Universities/Institutes of National importance including Public Service Commissions and
other statutory bodies when the total emoluments accruing from such work do not exceed
Rs.10.000/- per annum, and for all examination work for which additional emoluments are
expected, the previous permission of the Principal or the Governing Body as the case may

be, shall be necessary.
20.2. No teacher shall appear in an

Principal.
20.3. No teacher in an affiliated college shall write a guide or a help-book or cheap

notes. He shall follow the procedure laid down by the University in case he intends to

publish any work
21. A teacher shall av
becomes the subject of legal procee

to the Principal of his college.
22. No teacher shall bring or attempt t0 bring any outside influence to bear upon

the authorities of his college to further his interest in respect of matters pertaining to his

service in the college.
23. A teacher may be

examination without the prior permission of the

oid habitual indebtedness or ins‘ql)u:ncy. A teacher who
dings for insolvency shall forthwith report the full facts

come a member, representative or office-bearer of any
association representing Of purporting t0 represent teachers or any class of icaching
n its deliberations and, with the permission of the Principal,

profession, and participate [ . o )
hold its meetings on the premises of the college, provided such association satisfies the

following conditions:
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(@  Its membership is confined to teachers or a distinct
it is open to all such teachers or class of teachers,

(b) It is not in any way connected with any p
or does not engage in any political activj

(iv) GENERAL
24.1. Every teacher shall at all times se
and maintain absolute integrity and devotion t

class of teac
as the cage
olitical party or org
ty.

hcl'S ang
May b

rve efficiently,
o duty.

+~24.2. Unless in any case it be expressly provided for, the whole > time of 5 teachey
shall be at the disposal of the colle ge in such capacity gnq
at such places as he may, rincipal/Governing Bod
of his college, subject to by the University,

b or scholarship Wwithoyt

act in a disciplineq Manne,

ge and he shall serve the colle
from time to time, be directed by the P
such conditions as may be laid down
24.3. No teacher in a college shall apply for any other jo
the previous sanction of the Principal of his college or in case of the Principal withoyt the
previous sanction of the Managing Body. Provided that a person appointed on contrac
basis may apply for a job if the job for which he is applying is to commence from 2 date
after the expiry of the period of contract.
‘/24'.4.
duties withou
rules.

Save in exceptional circumstances, no teacher shall absent himself from hjs
t having first obtained the permission of the authority provided in the leave

24.5, No teacher shall take part in any activity which in the judgment of the
Principal is calculated to lead to indiscipline in the college.

e
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CHAPTER IX

SERVICE AND CONDUCT RULES FOR NON-TEACHING
STAFF OF NON-GOVT. AFFILIATED COLLEQES |

(i) Laboratory Techmcian and Library Staff *
(1) Peons, Daftnes, Chowiodars, Attendants, etc.

g, The mummum educational qualifications for appowntment to the vanou
_« of Non-Teaching Staff shall be as under : |

a%. - r

(i)  Clerk/Typist/Steno-typist. Matniculation Certificate.

(1) Head Clerk/Accountant. B.A /B.Com. degree with at least 2
year's experience of office work OR
under-graduate with 10 years’
expenence of office work.

(1) Office Supdt. /Accounts Officer. M A or equivalent degree OR S years'
experience as Head Clerk OR
Accountant.

v (@ Libranan.*® Qualification as laid down by the
University Grants Commission
from time to ume.

(b) Assistant Libranans. Bachelor's degree with Cert. Lib.Sc.

(v Restorer. Matnc.

(vij Library Attendant. Matnc.

(vii) Lecture Assistant. Matric with Science Subjects, OR
Laboratory Assistant with 5 years'
expenence.

Matnc.

(viii) Store-Keeper.

Qualified dispenser OR Middle pass
with experience of J years OR
more in the hne.

Preferably Matnc.

(x) Mistry/Electrician.
(x) Dispenser.

(xij Laboratory Assistant.
A (xii) Laboratory Bearer. —

*Note.-In te . . i ’ .ce and conduct of 3!5«3
aswn regulations governing service
of the Univers’ty Tl .?5&:&&.55.8 Teacher’ for

in Non-Govt. Affiliated Colleges, the libranan . .
that purpose and nothing contained in these rules relating to service and conduct

Matters shall apply to the Librarians.
205
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-teaching staff unlegg heisan,...
. Every'member of the non . X PPoine,, .

o%momm shall @W.o: probation for a bmnow ommﬂﬂuﬂwﬂwawgom Yeriog BmmeM ey,
not more than one year for reasons to.be ﬂwwo Principal a me Xiry o Moy
robation and on the recommendations o . pa Member of the the uﬁf
MS_.», will be confirmed if he is found to be efficient and his work ang congy, ﬁzoz,ﬁnﬂf
4. (a) The appointment and v:nmw:ﬁoﬁﬂ of the Zwmwﬁn:m_ ] wmnggw
Librarian, Lecture Assistant, Store-Keeper, Electrician/ ZEQ%. and Emvohmn_ Agg, "
with the Governing Body of the College. A temporary mvvo_sﬁaauﬂ i wwg w_.é_“s.
categories for a period upto three months may be made by the v::a E:a Y

sanctioned post.

Uy
. "l mmmss”

The appointment and v:Ew:So.:H of all other Cateon .
teaching mn&ﬁwﬂon no<nnnn5££mcoﬁ.m:m:nowﬂgg Eovn amo:om a

Ncipa] of the COlleg, "
5. The following penalities may, for a good and sufficient reasop p, N
upon an employee : §§g

A. Minor Penalities :
()  Censure.

(i)  Withholding of increments or Promotion,

(iii) Recovery from pay of the whole or part of any PeCuniar, lossg
to the college by negligence or breach of orders g
B.  Major Penalities :

(iv) Reduction to a lower
time scale,

(v} Removal from service of the colle

8¢ which does not disqualiy
from future appointment.

(vi) Dismissal from service of the college.
6. The Princip

al may suspend any non-teaching employee in case of seriou
misconduct,

During the perio
plus allowances, ag Subsist

Serious Bm,moosacoﬁ for this
(a) Participation
of the same.

[
. p ’ p 3&%
(b) Disobedience of any order, non-compliance of rule, or habitual

of work,

Purpose shai] include ;

. hera®
In strike, mvoﬁmsm. furt

instigating or acting in

(c)

: rty-
Theft, Fraugd or dishonesty in connection with college pror
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wilfu! damage to the college property, |
Wwilful absence from duty without proper Permission

wilful absence from duty after the eXpiry of leave, .~

Refusal to accept charge-sheet, order or other communicatig
. n.
Conviction on & criminal charge,

Misbehaviour, use of abusive language or insolence, and
i An Act involving ‘Moral Turpitude’ :

vThe expression .Ko_”m_ ﬁ.:.Em:ao. generally implies on act of baseness
vileness Of depravity ~ 5.0 private and social duties which a man owes zw
s fellowmen of to society in general, contrary to the accepted and customary
ule of right and duty Ung.oon .me and man. It has generally been taken to
mean conduct contrary to justice, honesty, modesty or good morals.”

(@) The appointing authority shall not determine the engagement of a
the Non-Teaching Staff (permanent or temporary) whether summarily or
without informing him in writing of the grounds, on which it is proposed to

e d without giving him a reasonable opportunity of stating his case in writing

ke action &1

pefore €O : i : :
“m.aoaca.m statement and if he so desires shall give him a personal hearing. The

gme procedure shall be followed in c._.o case of a staff member whose engagement during
the period of probation is to be determined on a charge of moral turpitude or questionable
integrity.

() For termination of engagement in the case of a confirmed employee, at least,
tree months’ notice shall be necessary on either side and in the case of a employee
vhois on probation or is temporary, this period shall be one month. ,

() The period of filing an appeal shall be 30 days from the date the order of
pumishment is served on the employee. The appeal shall lie to the authority next higher
bihe appointing authority but in the case of employee where the Governing Body is the
ointing Authority, the appeal against any of the Major Penalities shall be made to an
peal committee which shall be constituted as under :

() Nominee of the aggrieved non-teaching staff member.
(i) Nominee of the Principal or the Principal himself.
(i) A Nominee of the College Governing Body.

The Nominee for this purpose shall be from within the college itself and not from

Wty . .
Eﬂwﬁdn appeal committee shall make its recommendation to the Governing Body

ming to a final decision, the appointing authority shall duly consider the '
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